
Enter Data 
 Navigate to “ Vector - Home” (https://vector.fnal.gov/), if you can see little padlock next to the “Enter Data ” link 
that means you need to login before you can start entering data. If the is no padlock next to the “Enter Data” link you will be 
directed strait to the “Vector - Select Travelers - Data Entry” page. 

 

 

Click the “Enter Data ” link this will bring you to the login page. Enter your user name and password and click the Login 
button. You will be directed to the “Vector - Select Travelers - Data Entry” page. 
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The “Vector - Select Travelers - Data Entry” page will display filter with keywords like “Series”, “Serial Number” and so on. 
This filter will allow you to limit the list of travelers displayed on next page. Every time the selection is made, the number of 
available selections in the combo boxes will decrease. Only one selection per keyword can be made using this filter. The 
“Multi-Select Filter“ link provides the user with different filter page where multiple selections of the same keyword are 
possible. Make the desired selection and click “View Travelers” button. In this example “SSR1” Series was selected. 

Single-Select Filter 

 

 

Multi-Select Filter 

 

 

https://vector-onsite.fnal.gov/SelectTravelerMultiFilter.asp


After the filter selections are made and submitted the “Vector - Select Travelers - Data Entry” page will display list of 
available travelers for data entry. User is able to sort this list by clicking links in the column headers. To select the traveler for 
data entry, click the serial number link of desired traveler. In this example “S1H-NR-106-2 - 333862-NONE--Single Spoke 
Resonator Buffered Chemical Polishing (BCP) Etch Traveler” was selected. 

 

 

Selected traveler will be displayed in new tab or window depending on your browser settings. All travelers follow the same step 
structure: there are major steps (e.g. 1.0) and sub steps (e.g. 1.1). The major steps contain sub steps and have “Top” hyperlink 

and “Submit” button next to them. Any “Top” hyperlink allows the user to get to the top of the page and any  button 
can be used to submit data entry. The sub steps contain instructions and “data buckets” which are used to collect data. Also, 
every sub step number is a hyperlink (e.g. 1.1), this link can be used to access “Traveler's Step Tools”. 

 



 

 

Enter data and click any one of the  buttons. 

 

 

If the submit was successful, the entered data will display in green. 

 

 

Use the “Traveler's Step Tools” to add ad hock comments, attachments and web links to selected sub step. Click on the sub 
step number hyperlink (e.g. 4.2) and “Traveler's Step Tools” page will be displayed in new tab or window depending on your 
browser settings.  



 

 

Click Insert Comment to add “Yellow Sticky Note” to the step.  

 

 

After submit the add comment page will close and massage box will appear, you must refresh (F5) or click any of the  
buttons on the original traveler page to be able to see the comment. 

 



 

 

Click Insert Attachment to add any type of attachments (e.g. pictures, text documents, excel spreadsheets, PDFs, zip files...) to 
the step. There is no limit on the number of attachments that can be added to a step, however, you can add only one attachment 
at a time. Also, the attachment can be made “Public” (visible to everyone on web) or “Private” (visible through onsite 

computers or VPN only, e.g., vendor data). Use the “Enter attachment's path:”  button to select file and the 
“Enter link's text to be displayed:” to change the default hyperlink text “Link”. 

 



 

After submit the add attachment page will close and massage box will appear, you must refresh (F5) or click any of the 

 buttons on the original traveler page to be able to see the attachment. 

 

 

 



Click Insert WebLink to add direct link to a website or webpage (e.g. http://www.google.com, http://tdpc123/...) to the step. 
Make sure to follow the proper address format. There is no limit on the number of web links that can be added to a step, 
however, you can add only one WebLink at a time. Also, the WebLink can be made “Public” (visible to everyone on web) or 
“Private” (visible through onsite computers or VPN only, e.g., vendor data). Use the “Insert WebLink:” text box to enter the 
address and the “Insert WebLink Text to be displayed:” to change the default hyperlink text “Link”. 

 

 

 

After submit the add WebLink page will close and massage box will appear, you must refresh (F5) or click any of the  
buttons on the original traveler page to be able to see the WebLink. 

 



 

Links to summary of all traveler’s attachments and “Yellow Sticky Notes” are listed at the top of the traveler’s page. 

 

 

See Modify Data tutorial to learn how to modify or delete entered data. 


